
Policy A.09 
Use of Common Seal and the Signatories for Contract 

Execution 
 

 
 

 
Objective  
 

To set out the procedures to be followed when there is a requirement to use the 
common seal. 
 
Statement 
 

The following applies to the use of the common seal and signatures when a document 
requires this method of completion:- 
 

1. is to be used only when Council has previously authorised the action 
contained within the document being signed; 

2. be affixed in the presence of the Shire President and Chief Executive 
Officer. 

 
The document is to be completed in the following manner:- 
 

The common seal of Shire of Boyup Brook was hereunto affixed and signed by 
the authority of a resolution of the Council in the presence of: 

 
 
 
 
___________________ 
Shire President 
 
 
 
___________________ 
Chief Executive Officer 
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